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The information herein has been obtained from sources believed to be reliable. However, no investigation has been made to
determine the accuracy of such information. No person or entity should rely on the accuracy of these materials without conduct-
ing a thorough, independent investigation of same. Gracy Title, its officers, agents and employees have no liability, expressed
or implied, relating to these materials.
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Getting Ready

Advanced preparation is the key to making the selling process smoother and more efficient.
Before you put your home on the market, there are a few steps you should take to make sure
it is ready to be seen by prospective buyers.

Perform a Self-Inspection

- Walk through the home and ask yourself, “Would | buy this home?”

« Try to remove any emotion and sentimentality you may have for the
home and look at it objectively.

+ Make a list of things youd like to repair/change.

« Don't make major changes that will cost more to do than you will
get for them.

- Prioritize the list in relation to when the house is going on the market.
(Projects that require numerous resources such as contractors,
remodelers, etc.,, should be first.)

- Prepare a timetable to have all repairs/changes made and stick to it!

Repair and Cleaning Checklist

A clean, neat home that looks nice and maximizes space will sell faster and at
a higher price. Keep in mind, a small investment in time and/or money could
make your home much more attractive to buyers.

Exterior
0O Replace peeling and chipped paint with new paint (choose a color that
sets the home apart, but doesn't clash with the rest of the neighborhood).
O Clear gutters and downspouts.

O Make sure there is good exterior lighting and all walkway lights are in
working order.

O Inspect and clean the chimney.

O Repair and replace any damaged or missing roof shingles.

O Paint or stain worn areas on wood decks.

O Remove grass growing in concrete cracks.

O Clean grease and oil stains from the driveway.

O Clean all fencing; make sure it is secure, with no missing slats or posts.
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Yard
O Mow and trim grass; re-sod to make all areas look even.
O Be sure to water the grass on a regular basis.
O Prune any overgrowth.
O Remove or replace any dead or diseased trees, shrubs or plants.
O Weed flower beds.

Front Door
O Polish hardware.
O Apply a fresh coat of paint or stain to get rid of nicks and scratches.
O Clean storm door.
O Make sure the doorbell operates correctly.

O Make sure there are no squeaks when the door is opened and closed.

Windows
o Clean all windows inside and out.
O Add a fresh coat of paint to trim and sills if needed.
O Make sure all windows open and close easily.
O Replace any cracked window panes or broken sills.
O Replace any window screens with tears or holes.

Entry
O Clean floors and any rugs in entry.
O Downsize clutter in every closet to make them appear spacious.
O Check to make sure lighting works properly.

Living/Dining/Family Rooms
O Add a fresh coat of paint if necessary.
O Repair cracks and holes in ceilings and walls.
O Make sure all wallpaper is secure.
O Repaint any worn or chipped woodwork.
O Clean draperies and blinds; make sure they open and close easily.
O Steam-clean carpets; clean any other flooring.
O Position the furniture to showcase the size and shape of the room.
O Remove and replace any attached items, such as chandeliers and
O draperies, that you will be taking with you in the move.
O Put away toys, hobby supplies and additional clutter.
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Contract to Closing

What Happens: Contract to Closing
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Moving Countdown

8 weeks before the move

o If you're moving yourself, get estimates on truck rentals and be sure to
reserve a truck.

o If you're using a moving company, get estimates and pick one.

o Draw a floorplan of your new house and try to decide what furniture will
stay and what will go.

o Use up things that can't be moved.

6 weeks before the move

o Have a discussion with your mover, getting everything in writing, about
costs, insurance, packing, loading, delivery and the claims procedure.

o Make an inventory of your possessions. Decide what can be sold and
what can be given away to charity.

o Get copies of records from doctors, dentists, lawyers, accountants, etc.

o Make arrangements to transfer your children’s school records.

4 weeks before the move

o If you are having the movers pack for you, arrange for this to happen a
day or two before loading the truck.

If necessary, arrange for storage.

Clean or repair any furniture, curtains or carpets that need it.

Hold a garage sale.

If you are moving yourself, figure out how many boxes you need.

If you are moving yourself, figure out what size truck you will need by
calculating the cubic feet of the boxes plus large furniture pieces.

OooO0oaoao

3 weeks before the move

o Assemble packing materials:
__Furniture pads __Nylon packing string and rope
__Packing tape __Crumpled newspaper
__Bubble wrap __Scissors
__Styrofoam “peanuts” __Utility knife
__lLarge self-stick labels __Boxes

__Felt-tip markers

o Begin packing items that you won't need.

o Arrange to cancel utilities and services at your old home and have them
installed at your new home.

o Make travel and hotel reservations.

o Organize car license, registration, and insurance.
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2 weeks before the move

[m]
O

[m]

0O 0o
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Arrange to transfer all bank accounts to new branches.

Make any special arrangements to move pets. Ask your veterinarian
about how to make the move as easy as possible for your pet.
Inform current long-distance phone company of the date of your move,
and make arrangements for telephone service at your new home.
Have your car checked and serviced for the trip.

Cancel any direct deposit and/or payment arrangements on bank
accounts you are closing.

Cancel delivery services.

Send in change of address form to the Post Office.

Change your address with any magazine subscriptions you have.
Send a change of address notice to your friends and family.

1 week before the move

[m]
O

[m]

Transfer all medical prescriptions to a pharmacy near your new home.
If you have small children, you may want to make arrangements for a
babysitter while you're packing or moving.

Return library books and video tapes.

2 or 3 days before the move

Oooooao

Defrost your refrigerator and freezer.

Have your movers pack your shipment.

Arrange to have payment ready for the driver on moving day.

Set aside valuables and legal papers to go with you, not in the van.
Pack clothing and toiletries to go with you; take extra in case of delay.
Pack your first-day handy items box (see Delivery Day) to go with you.

Moving Day

[m]

m}
m}
O

[m]

Do-it-yourself movers should pick up the truck as early as possible.

Make a list of every item and box loaded into the truck.

Let the mover know how to reach you.

Before you sign the mover’s agreement, read the conditions. Keepitina
safe place until your goods are delivered, charges are paid, and all
claims are settled.

Check to make sure you have turned off the water and that no
leave-behind appliances are running in your old house.

Inspect attic and garage.

Lock all doors and windows.
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Delivery Day

o Assemble first-day handy items:
__Scissors __Coffee cups
__Paper plates __Soap
__Masking tape __Trash bags
__Shelfliner __Utility knife
__Teakettle __Toilet paper
__Pencils and paper __Bath towels
__Toiletries kit __Local phone book
__Instant tea, coffee, soft drinks __Snacks

o Check off all boxes and items as they come off the truck.

o Install new locks.

o Make sure utilities are connected.

o Unpack kids'toys.

o Beonhand to answer questions, pay the driver, give directions, take care of
any last-minute problems and examine your goods.

Children and Moving

It helps to involve the child in the move by allowing them to help pack and
explaining the reasons for the move and the positive aspects of the new
home and neighborhood.

Help older children say good-bye by allowing them to have a “going away”
get-together with their friends. You may even want to help them create a
scrapbook of the event.

Get in touch with any sports organizations or clubs and highlight them when
discussing the move with your children. Perhaps the new neighborhood
has something outstanding that the old neighborhood didn't. If so, be sure
to tell your children about it.

Be aware of activities and programs in the new school system.

Make the move fun by focusing on the positive and allowing the children to
create labels for their own boxes.

If you're making a long-distance move, make sure the children are
comfortable and that they have plenty of snacks, drinks and activities to
keep them busy and entertained during the trip.
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http://www.reliableremodeler.com
tips on minor repairs and remodeling

http://thecityofaustin.com/lawn

lawn service companies in Austin

http://www.txdps.state.tx.us
Texas Department of Public Safety

http://www.improvenet.com/ext/paths/8/index.html
have contractors in your area bid on your job

http://g.moving.com/Moving_and_Planning/Quotes
compare movers in the Austin area

http://www.123movers.com/?se=goo15
get competitive price quotes from movers in any areas

http://www.moving.bz/self_storage/texas/austin
find storage in Austin

http://www.ci.austin.tx.us/library
find resources at the Austin Public Library

https://moversguide.com/?referral=USPS
U.S. Postal Service official Change of Address form
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Helpful Phone Numbers

EMERGENCY NUMBERS

Emergency Police-Fire-EMS 911
Non-Emergency Police-Fire-EMS 3N

Poison Control 800.222.1222
AUSTIN

Electric/Water City of Austin 512.494.9400
Gas Texas Gas Service 800.700.2443
Telephone SBC 800.464.7928
CableTV. Time Warner Cable 512.485.5555
HOSPITALS

Children’s Hospital 512.324.8000
Seton Medical Center 512.324.1000
Heart Hospital of Austin 512.407.7000
Brackenridge Hospital 512.324.7000
St. David’s Medical Center 5124767111

ADDITIONAL HELPFUL PHONE NUMBERS

Capital Metro (Bus Line) 512474.1200
Mayor’s Office - Austin 512.974.2250
Austin Chamber of Commerce 5124789383
Secretary of State 512.463.5650
School District Info. 5124141700
Animal Control - City 512.972.6060
Governor's Office 512.463.2000
Texas Department of Public Safety 512.424.2000
Child Care Resource - Child Care Aware 800.424.2246
Social Security Administration 512.916.5404
Safeplace Hotline 512.267 SAFE
Recycling - Austin 512.494.9400
Bulky Item Pickup - Austin 512.494.9400
Tree Trimming Near Power Line - Austin 512.494.9400
Humane Society 512.837.7985
U.S. Post Office 800.275.8777
American Homeshield Home Warranty 800.827.4636
Best Home Warranty Co. Home Warranty 800.443.5599
Old Republic Home Warranty 800.445.6999
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ROUND ROCK
Electric

Water

Gas

Telephone

Cable TV

PFLUGERVILLE
Electric
Water/Wastewater
512.272.4044

Gas

Telephone

Cable TV

CEDAR PARK
Electric
Water/Wastewater
Gas

Telephone

Cable TV

LAKE SOUTH
Electric/Water
Electric
Water/Wastewater
Water/Wastewater
Garbage Services
Police

Fire

BUDA

Electric

Water, Trash & Sewer

Gas

Telephone
Cable & Internet
Police

Fire

WIMBERLEY
Electric
Telephone
Internet

Water

SEE

TXU Energy 800.242.9113
City of Round Rock 512.218.5460
ATMOS 800.460.3030
SBC 800.464.7928
Time Warner Cable 512.485.5555
TXU Energy 800.242.9113
City of Pflugerville/Manville Water

ATMOS 800.460.3030
AT&T 877.213.1057
Sudden Link 866.283.3935
Pedernales Electric 888.554.4732
Cedar Park Water 512.258.6651
ATMOS 800.460.3030
SBC 800.464.7928
Time Warner 512.485.5555
City of Austin 512.322.9500
Pedernales Electric 888.554.4732
Hurst Creek MUD 512.261.6281
Lakeway MUD 512.261.6222
City of Lakeway 512.261.6090
Non Emergency 512.261.9480
Non-Emergency 512.926.1706
Pedernales Electric 512.262.2161
City of Buda 512.312.0084
Center Point Energy 512.427.7142
Verizon 800.483.4000
Time Warner 800.418.8848
Non-Emergency 512.393.7800
Non-Emergency 512.395.2232
Pedernales Electric 888.554.4732
Verizon 800.483.4000
Anvil Communications 866.352.2693
Aqua Solutions 512.847.3783
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DRIPPING SPRINGS
Electric

Telephone

Gas

Water

KYLE
Electric
Utilities
Water
Water
Water
Water
Waste

Gas

Cable & Telephone
Telephone
Police

Fire

GEORGETOWN
Electric/Trash
Water/Wastewater
Gas

Telephone

LEANDER
Electric
Water/Wastewater
Gas

Telephone

Cable

SAN MARCOS
Electric

Electric

Electric
Telephone
Telephone

Water

Gas

Cable

SEE

Pedernales Electric
Nextel
Capital Area Energy

Dripping Springs Water Sup.

Pedernales Electric
City of Kyle

Tecon

Goforth

Aquatexas

County Line

Tx. Disposal Systems
Center Point Energy
Time Warner
Verizon

Kyle Police Dept.
Dept. Non-Emergency

City of Georgetown
City of Georgetown
ATMOS
Verizon

Pedernales Electric
City of Leander
ATMOS

SBC

Cox Communications

City of San Marcos
Emergency Repair
Bluebonnet

Century Telephone
Grande Communications
City of San Marcos
Center Point Energy
Time Warner

it SOLD

512.858.5611
512.858.2146
512.2664710
512.858.7897

512.262.2161
512.262.1010
512.335.7580
512.376.5695
512.670.7625
512.398.4748
800.375.8375
512.392.6672
512.805.2555
800.483.3000
268.3232(Day)
512.268.6339

512.930.3640
512.930.3640
800.460.3030
512.868.1927

888.554.4732
512.259.1142
800.460.3030
800.464.7928
512.930.3085

512.393.8383
512.393.8313
800.842.7708
512.754.5699
512.878.4880
512.393.8383
512.392.6672
512.805.2555
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LAGO VISTA
Electric
Telephone
Police

Fire

Water

Cable

LIBERTY HILL

Electric
Water
Waste
Telephone

SEE

Pedernales Electric
SBC

Lago Vista Police Dept.
Lago Vista Fire Dept.
City of Lago Vista
Time Warner

LCRA Andice

Liberty Hill Water Supply
Hill Country Disposal
Alliance

it SOLD

512.331.8883
800.464.7928
512.267.7141
5122674811
512.267.1155
800.485.5555

512.844.4453
512.778.5977
512.515.0158
512.844.4453
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ADJUSTABLE-RATE MORTGAGE (ARM): Aloan with an interest rate that changes
periodically in keeping with a current index, like one-year treasury bills. Typically, ARMs
can't jump more than 2 percentage points per year or 6 points above the starting rate.

AMORTIZATION: A payment plan which enables the borrower to reduce his debt
gradually through monthly payments of principal.

APPRAISED VALUE: An estimate of the value of the property offered as security for
a home loan. This appraisal is done for financial lending purposes and may not reflect
the actual market value.

BRIDGING FINANCE: A short-term loan, usually at a higher rate of interest, taken
out by people who have bought a house while waiting for theirs to be sold, or when a
normal mortgage and their savings fall below the asking price.

CAVEAT EMPTOR: Latin for"let the buyer beware”. This puts the burden onto the
buyer to be satisfied with the item before purchasing the property.

CERTIFICATE OF TITLE: Legal proof of ownership of a property carrying the owner's
name and other information.

CHATTELS: Chattels are personal property. There are 2 types: Real chattels are buildings
and fixtures; personal chattels are clothes, furniture, etc.

CONVENTIONAL MORTGAGE: A mortgage loan not insured by HUD or
guaranteed by the Veterans’ Administration. It is subject to conditions established by
the lending institution and state statutes. The mortgage rates may vary with different
institutions and between states. (States have various interest limits.)

CREDIT REPORT: A report on the past ability of a loan applicant to pay installment
payments in a timely manner.

COMMISSION: Fee payable to real estate agent for selling the property by the person
authorizing the sale; usually a percentage of the sales price.

CONTRACT OF SALE: \ritten agreement setting out the terms and conditions of
a property sale.

SEE it SOLD
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COVENANT: Conditions affecting the use of land or property written into the title.

DEPOSIT: Usually 10% of the purchase price of a property placed in trust as evidence of
intention to buy. Nonrefundable after exchange of contract, the deposit goes towards the
purchase price when the sale goes through.

DOCUMENT PREPARATION FEE: A charge by an attorney for preparing legal

documents for a transaction.

EARNEST MONEY: The deposit money given to the seller or his agent by the potential
buyer upon the signing of the agreement of sale to show that he or she is serious about
buying the house. If the sale goes through, the earnest money is applied against the down
payment. If the sale does not go through, the earnest money will be forfeited or lost unless
the binder or offer to purchase expressly provides that it is refundable.

ENCROACHMENT: When a building overhangs someone else’s property, or a fence is
built over the dividing line between two properties.

ENCUMBRANCE: An easement, mortgage or other liability on a property which impedes
its use or transfer.

EQUITY: The difference between the market value of the property and any loans that are
outstanding on the property.

EXCLUSIONS: Any item that is specifically not included in the sale, e.g. an above ground
pool, garden shed, etc.

ESCROW: Funds paid by one party to another (the escrow agent) to hold until the occurrence
of a specified event, after which the funds are released to designated individua

FLAT INTEREST RATE: An interest rate that is based on the original amount of the
mortgage for the whole term of the loan.

FIXED-RATE MORTGAGE: A Ioan that carries an unchangeable interest rate over its
entire term -- typically a period of 15-30 years.

FREEHOLD: An owner’s interest in land where the property and the land on which it
stands both belong to their owner indefinitely.

HOMEOWNER'’S INSURANCE: Protects the property and contents in case of damage
or loss; must be for at least the loan amount or for 80% of the value of the improvements,
whichever is greater.

INCLUSIONS: Lights, curtains, blinds, ceiling fans, air-conditioning units, flyscreens, TV
antenna, dishwasher, range hood, stove, fixed cupboards, clothes hoist or any other removable
item that the vendor has agreed will be included in the sale.
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INTEREST: A charge paid for borrowing money.

INTEREST-ONLY LOAN: L oan on which interest is only paid periodically and the principal
paid at the end of the term.

NSPECTIONS: An examination of property for various reasons such as termite inspections;
inspection to see if required repairs were made before funds are received, etc.

INVENTORY: List of items included with a property for sale; usually furniture, furnishings
and other removable items.

INVESTMENT: The purchase of an asset, such as real estate, with the ultimate goal of
producing capital gain on the resale of the asset.

JOINT TENANTS: JointTenancy is the equal holding of property by two or more persons.
If one person dies, their share passes to the survivors.

LAND TAX: Value-based levy applied to some property (exemptions include principal
place of residence).

LIABILITIES: Your outstanding debts or what you owe.

LIEN: A claim by one person on the property of another as security for money owed. Such
claims may include obligations not met or satisfied, judgments, unpaid taxes, materials or
labor.

LIMITED TITLE: Form or Torrens Title which applies to a property before it has been
adequately surveyed.

LOAN APPLICATION FEE: Paid to the lender at time of application: check with lender

for amount.

LOAN DISCOUNT:The points a lender charges; may be paid by either buyer or seller on
conventional loans; number of points fluctuates with mortgage money market.

MAINTENANCE FEE: Charged by the homeowner's association as set out in the
subdivision restrictions.

MATURITY DATE: The last day of the term of the home loan agreement. The home loan
must then be paid in full or the home loan agreement must be renewed.

MORTGAGE: Legal agreement on the terms and conditions of a loan for the purpose of
buying real estate. (A mortgagee lends the money to a mortgagor, the borrower).
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MORTGAGEE’S TITLE POLICY: Required by the lender to insure that the lender has

a valid lien; does not protect the buyer.

MULTIPLE LISTING: System of selling the property through many agents. The buyer pays
only one commission. This goes to the agent who lists the property on an official multiple
listing form for other agents (if the agent sells the property), or is shared between the first
agent and the agent who actually finds the buyer.

OFFER TO PURCHASE: A formal legal agreement which offers a specified price for a
specified property. The offer may be firm (no conditions attached) or conditional (certain
conditions apply).

OPTION TO BUY: Legal agreement giving the buyer the right to purchase property at a

certain time and price. Option fee, usually one percent of the price, is payable and forfeited
if the buyer does not go through with the transaction.

ORIGINATION FEE: A fee the buyer pays the lender to originate a new loan.
OWNER’S TITLE POLICY: Insures that the buyer has title to the property.

PITI: Abbreviation for principal, interest, taxes, and insurance, all of which are lumped
together in your monthly mortgage payment.

POINTS: A one-time only fee you pay up front to your lender, sometimes in exchange
for a slightly lower mortgage rate. One point equals one percent of the total amount you
plan to borrow.

PRINCIPAL: The actual amount of money that has been borrowed to buy a property.

PRIVATE MORTGAGE INSURANCE (PMI): insurance against a loss by a lender

(mortgagee) in the event of default by a borrower (mortgagor).
REALTOR FEES: An amount paid to the Realtor as compensation for his/her services.

RECORDING FEES: Charged by the County Clerk to record documents in the
public records.

RESTRICTIONS: Certified copy of deed restrictions required by lender.

SETTLEMENT: Completion of sale when balance of contract price is paid to the vendor
and the buyer is legally entitled to take possession of the property.
SURVEY: Confirms lot size and identifies any encroachments or restriction violations.
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TITLE INSURANCE: Protects lenders and homeowners against loss of their interest in
property due to legal defects in title.

TITLE SEARCH: The process of examining the land title to ensure the vendor has the right
to sell and therefore transfer ownership. A title search details the names of the owners and
other information about the property such as encumbrances or caveats on the title.

VENDOR: person offering property for sale.

VENDOR STATEMENT: Statement setting out the particulars of the property, made
by the vendor.

B \oss I
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a stewart company
Partnerships Built on Trust

Gracy Title has been serving the Central Texas community for over a century with some of
the area’s most experienced escrow officers and complete contract-to-close title services. We
look forward to continuing our special relationship as Central Texas' premiere title company
with unprecedented customer service. It's another way that we're renewing our century-old
commitment to excellence.

100 Congress

100 Congress Ave, Suite 100
Austin, TX 78701

Tel: 472.9231 - Fax: 495.9443

Buda / Kyle

155 Cimarron Park Loop, Suite C
Buda, TX 78610

Tel: 312.2611 - Fax: 312.5114

Dripping Springs

300 W. Mercer St, Suite 101
Dripping Springs, TX 78620
Tel: 894.3060 - Fax: 894.3260

Lake Travis - 620

1313 RR 620 S, Suite 100 & 101
Austin, TX 78734

Tel: 263.5651 - Fax: 263.5800

Round Rock

2007 Sam Bass Rd, Suite 100
Round Rock, TX 78681

Tel: 244.2946 - Fax: 238.0574

® 4 Proud Supporter of:

Convenient Central Texas Locations

360

3600 B Capital of Texas Hwy, Suite 110
Austin, TX 78746

Tel: 328.3596 - Fax: 328.0190

Cedar Park - 1890 Ranch

1335 E. Whitestone Blvd, Suite Z100
Cedar Park, TX 78613

Tel: 343.4168 - Fax: 343.4169

183 North

12515-8 Research Blvd, Suite 120
Austin, Texas 78759

Tel: 795.8434 - Fax: 795.9062

Lake Travis - Lohmans Crossing
1921 Lohmans Crossing Rd, Suite 200
Austin, TX 78734

Tel: 261.7819 - Fax: 261.7829

South Mopac

1801 S. Mopac, Suite 250
Austin, TX 78746

Tel: 306.1120 - Fax: 306.0104

—WWW.GRACYTITLE.COM

The Susan G. Komen
Breast Cancer Foundation

Austin Affiliate

6th & Lamar

524 N. Lamar, Suite 200
Austin, TX 78703

Tel: 472.8421 - Fax: 478.6038

Cedar Park - Cypress Creek
1903 Cypress Creek Rd, Suite 102
Cedar Park, TX 78613

Tel: 331.9647 - Fax: 331.0251

Georgetown

950 W. University 2, Suite 205
Georgetown, TX 78626

Tel: 930.0500 - Fax 930.0577

North Mopac

8240 N. Mopac Expy, Suite 100
Austin, Texas 78759

Tel: 346.3500 - Fax: 346.7132

Wimberley

13210 RR 12, Bldg. A, Suite B
Wimberley, TX 78676

Tel: 847.5555 - Fax: 847.3009

SureClosep

The Right Transaction
Management Solution

SureClose is a trademark of Stewart Title Company





