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Getting Ready

Organizing Your Finances

Before you even begin looking for the home of your dreams, there are a few things you 
should do first.  Advanced preparation will help make the home buying process smoother 
and much more efficient.

•	 Get a free credit report here: www.freecreditreport.com
•	 Make a household budget and figure out where money is coming from and 		
	 where it is going (income vs. bills/debt).
•	 Begin to gather items such as: last 3 years of income tax returns, bank 	 	
	 statements for the last 3 months, current copies of pay stubs, records of 		
	 any past derogatory credit history that has since been paid off, and 		
	 records of any supplemental income you may have. If you are self 			 
       employed, you will need all business records and income tax returns for 		
	 the last 3 years. 
•	 If you have been divorced or filed for bankruptcy, make copies of the 	 	
	 complete settlements.
•	 Pay off minor debts if possible and do not incur new debt.

Be Aware of Financial Plans for Certain Professions etc.
•	 Many lenders offer special programs for specific service industries and 	 	
	 professionals such as teachers, police and firemen, doctors, etc.  Be sure 		
	 to check and see if you qualify for this type of loan during your pre-		
	 qualification process.

Benefits of Working with a Realtor
•	 They can help you sort out your financial situation and offer advice on 	 	
	 what exactly you can afford.
•	 They can use the MLS and numerous other sources to find information on 	 	
	 properties listed for sale that might suit your needs.
•	 They can organize appointments with home sellers so you can view 	 	
	 homes that you are interested in.
•	 They are knowledgeable about the paperwork you will need to fill out when 	
		  making an offer.
•	 They will help in the arrangement of financing.
•	 They are skilled negotiators.
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Benefits of Pre-Qualification
•	 Peace of Mind: If you are pre-approved, that’s just one less thing you 	
	 have to worry about while you’re looking for your new home.
•	 Save Time: Once you are pre-approved, you will know what you can 	
	 afford so you won’t waste any time looking at homes that you aren’t 	
	 qualified for.
•	 Negotiating Power: Once you find the home you want and make an 	
	 offer, being pre-approved will make your offer have more impact than 	
	 others, and you will be more likely to get the terms and price you 	 desire.
•	 Advanced Problem Solving: Often, buyers will need a little work to get	
	 their loan approved.  The best time to get these problems taken care of is 	
	 prior to making an offer on a home.

Most home buyers will need a loan in order to purchase a house.  It is practical to go ahead 
and get pre-qualified with your lender before you actually start looking.  During the pre-
approval process the lender will verify credit worthiness and     determine the price range of 
houses you are qualified to purchase.  There are numerous benefits to starting an application 
at this time while you are deciding what to buy.  

Once you’re pre-qualified, or at least have the pre-qualification process started, it’s time to 
start shopping for your new home!

Lender Pre-Qualification
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Georgetown
950 W. University 2, Suite 205

Georgetown, TX 78626
Tel:  930.0500 - Fax  930.0577

Cedar Park - Cypress Creek
1903 Cypress Creek Rd. Suite #102

Cedar Park, TX 78613
Tel:  331.9647 - Fax:  331.0251

Dripping Springs
300 W. Mercer St, Suite #101
Dripping Springs, TX 78620

Tel:  894.3060  - Fax:  894.3260

Wimberle y
13210 RR 12, Bldg. A, Suite B

Wimberley, TX 78676
Tel:  847.5555 - Fax:  847.3009

Buda / Kyle
155 Cimarron Park Loop, Suite C

Buda, TX 78610
Tel:  312.2611 - Fax:  312.5114

Cedar Park - 1890 Ranch
1335 E. Whitestone Blvd, Suite Z-100

Cedar Park, TX 78613
Tel:  343.4168 - Fax:  343.4169
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Why Title Insurance?

The state of Texas regulates the sale of title insurance, such that the premiums are based 
on the sale price of the property and the premiums may not be discounted by the title 
companies.
	
Most sellers view the title insurance premium as an unnecessary cost of sale, which benefits 
the buyer only.  In fact, providing title insurance to the buyer is equally important to the 
seller.
	
Transfer of real estate in the State of Texas must be evidenced by a “deed”.  Types of deeds 
include: quit claim deeds, special warranty deeds and general warranty deeds, are a few 
of the most common.  The TREC Contract forms require the seller to provide the buyer a 
“general warranty deed”.  This type of deed is a unilateral contract, evidencing seller’s warranty 
of title to the buyer.  The warranty period goes all the way back to the Texas land grants in 
the 1840’s.  In the event a “cloud on title” surfaces at the time of the buyer’s future sale, the 
buyer has the legal right to sue the seller for breach of warranty of title to the property.  Title 
insurance helps define the seller’s risk with respect to his warranty of title.  Accordingly, such 
insurance is beneficial to both buyer and seller. Sellers benefit considerably when providing 
title insurance to buyers.
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Buyer’s Helpful Hints

Please Provide Closing Officer with the Following:

•	 Homeowners Insurance:  Prior to closing, please provide us with your 	 	
	 choice of homeowners insurance and your insurance agent’s name and 		
	 telephone phone number.
•	 Certified Funds:  The Texas Department of Insurance requires certified 	 	
	 funds at closing.  Your closing cost must be in the form of a cashier’s 		
	 check, certified check or wired funds. Make the checks payable to Gracy 		
	 Title Company.  Please, no cash.  Your closing officer or Realtor will contact 		
       you prior to closing with the amount of your closing cost.  We will accept a 	    	
	 personal check for amounts less than $1,500.
•	 Wired Funds:  If you wish to wire your closing cost from your account 	 	
	 directly to Gracy Title’s escrow account, please inform us prior to closing so 		
       that we may assist you in making the arrangements.
•	 Identification:  Don’t forget to bring your Driver’s License or other form of 	 	
	 official picture ID to closing.
•	 Reviewing the Documents:  If you wish to examine your loan documents 	 	
	 prior to closing, please request that the mortgage company provide the 		
	 documents to the title company at least one day prior to closing so that we 		
	 can process the closing documents and provide you with copies for your 		
	 review in a timely manner.

Avoiding Common Closing Delays:
•	 Don’t forget to bring the termite certificate to closing.
•	 All bills for inspections, repairs, or other items to be paid at closing must 	 	
	 be provided to us prior to closing. 
•	 If you will not be present at closing to sign documents and you intend to 	 	
	 use a Power Of Attorney, you must provide the original Power Of Attorney 	 	
       to your closing officer at Gracy Title prior to closing for approval and 		
	 recording of the document. (The lender will also need to approve the Power 	
	 Of Attorney). On the day of closing, we will need a contact number in order 	 	
	 to reach you to verify that you are alive and well and have not revoked the 		
	 Power Of Attorney.
•	 If you are unable to attend the closing and will sign the papers by express 	 	
	 mail, please provide Gracy Title with the forwarding address including zip 	 	
      code.  Also provide us with a contact number in case we need to reach you.  		
      You will need to sign the papers in front of a notary.  We will provide you 		
	 with a return express mail packet. Please send the closing papers back to 		
	 us the same day you receive them, after they have been signed and notarized.
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Reviewing the HUD

Prorations
Proration is defined as the act of dividing property taxes, interest, insurance premiums, rental 
income, etc., between buyer and seller proportionately to time of use or the date of closing.  
In a typical sale/purchase closing, the item most routinely prorated is the ad valorem taxes 
for that year.  Since ad valorem taxes are paid at the end of the year in which they are due 
(they can be paid as early as October 1st or as late as January 31st of the next calendar year 
without penalty in most Texas counties), any closing taking place before October 1st will 
generally show a charge to the seller from January 1st to the closing date and a credit to 
the buyer for the same period.  Unless negotiated otherwise, this allows the seller to pay 
taxes for the time that he or she actually had ownership, use and enjoyment of the property.  
Around October 1st, tax notices will be sent to the new owners for the year.  They will be 
expected to pay taxes (usually through their mortgage company escrow account) for the full 
year.  Taking into account the credit that they received at closing, the new owners actually 
pay taxes only for the time during which they had ownership, use and enjoyment of the 
property.  Title companies use the best information available when prorating taxes prior to 
October 1st (when official figures are released by the tax authorities).  This best-available 
information is usually the tax amount paid for the prior year.

In closings that occur after official tax figures are released (generally October 1st), title 
companies will normally charge each party their pro rata tax amount and pay the taxing 
authorities directly.  This allows title companies to insure that taxes have been paid when 
issuing their mortgagee title policies.

Let’s take a look at the HUD-1 Settlement Statement that RESPA officially endorses for all 
transactions: new loans, assumptions, all-cash, owner finance, etc. 

•	 The first page summarizes the entire financial transaction.  The left half of 	 	
	 the page is devoted to the buyer.  The top portion covers the charges the 		
	 buyer is facing.  The sales price of the subject property is first, followed by 	 	
	 closing costs and pro rata taxes (if the closing takes place during the 4th 		
	 quarter).  The bottom portion covers buyer credits: earnest money, new 	 	
	 loan amounts and any taxes.
•	 The right side of the first page is devoted to the seller and is a reversal of 	 	
	 the buyer’s side.  The top covers credits: the sales price and any pro rata 	 	
	 tax credit.  The bottom portion covers charges: closing costs, mortgage 	 	
	 payoffs, pro rata taxes, repairs, etc.
•	 Page two is simply a detailed breakdown of all buyer and seller closing 	 	
	 costs, as summarized on page one.  The buyer’s information is in the left 	 	
	 column, the seller’s in the right.
•	 The HUD-1 is usually the first document discussed during a real estate 
	 closing.  Your Escrow Assistantwill review this document with you at closing.
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Community Property Laws

Community property may be defined as all property acquired by either spouse during 
marriage, except that which is the separate property of either. Separate property may be 
defined as “all property owned or claimed by either spouse before marriage and also that was 
acquired afterward by gift, devise or descent.” Exactly what constitutes separate property is a 
question of fact, as property acquired during marriage is generally presumed to be community 
property. Therefore, for the purpose of insuring title, should one spouse claim property to be 
separate in nature, that spouse must be able to prove it.

The “residential homestead” refers to the lot or parcel of land upon which the residence of 
the family or single adult is located and anything which is a part of that land is subject to 
the homestead exemption laws of the State of Texas. Those laws primarily provide for the 
security of a family’s home, shelter, and earning of a livelihood free from the claims of all 
creditors, save and except the holders of purchase money liens, home equity liens, and liens 
for improvements, taxes, and federal tax liens.

Homestead Law in Texas

TEXAS IS A COMMUNITY PROPERTY STATE

Loan assumptions usually involve several prorations, such as taxes, interest and escrow 
accounts.  Most hazard insurance companies do not allow existing policies to be assumed.  
Consequently, the buyers must provide and pay for a new policy at the closing.  The seller 
can cancel his or her policy after the closing and receive a refund of the unearned premium 
directly from their local insurance agent.

A loan assumption closing involving prorations is usually handled in the following manner.  
The escrow account is purchased by the buyer and credited to the seller.  The account must 
be “sufficient” at the time of transfer (any shortages must be collected from the seller and 
added to the existing balance).  Unless negotiated otherwise, the tax proration is handled in 
the same way.   Interest on the mortgage must also be prorated at the time of closing.  Since 
interest is paid in arrears (a May payment covers April interest), the buyer is usually credited 
with the interest from the first of the month in which the closing occurs to the closing date; 
the seller is charged with this same amount.  For example, if a closing occurs May 21st, the 
buyer’s first payment will be due June 1st.  The June payment covers interest for the month 
of May, so the buyer is reimbursed for the time the seller still had ownership and use of the 
property (from May 1st to May 21st).

This discussion assumes that the buyer will take possession of the property at closing.  
Obviously, if a buyer is allowed to take possession of the property prior to the actual 
closing, the contract should reflect this fact and stipulate whether or not the proration date 
is changed accordingly.  Whenever the contract contains specific requirements regarding 
prorations, the title company will follow the instructions of the contract.
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Moving Checklist

What To Do Where To Do Date To Do
Arrange to have your phone, gas, 
cable, electric and water service 
connected the day before you 
move in

Local Utility Services
(See Helpful Numbers)

Two weeks prior to
your move

Fill out Change of Address Form 
(they’ll even hold your mail for a 
few days)

Any U.S. Post Office USPS recommends
at least one month 
prior; the form has a 
start date

Arrange to have your kids regis-
tered at new schools

The local area 
school district

School districts vary; 
consult your local area 
district

Contact phone company for your 
new number

Local area
service provider

At least one week 
prior

Contact your long distance 
provider to ensure uninterrupted 
service

Your choice long
distance provider

After you have your 
new number

Have your cable box picked up to 
avoid charges

Your cable provider Providers vary on
lead time needed

Schedule rental truck and/or mov-
ing company

Your choice moving
professional

Most companies need 
at least 2 weeks; allow 
more time in peak 
seasons like summer

Get packing supplies Most moving companies 
will provide supplies

Choose the time 
frame that you need

Make car rental, airline or hotel 
arrangements, if needed

Your choice
service provider

As needed

Compile and keep your family’s 
health records 
handy

N/A As needed

Look for new doctors/dentists Your current physicians
may have referrals

Choose the time 
frame that you need

Update or open new bank Your financial institution As needed
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EMERGENCY NUMBERS
Emergency	 Police-Fire-EMS	 911
Non-Emergency	 Police-Fire-EMS	 311
Poison Control		  800.222.1222

AUSTIN
Electric/Water	 City of Austin 	 512.494.9400
Gas	 Texas Gas Service	 800.700.2443
Telephone	 SBC	 800.464.7928 
Cable T.V.	 Time Warner Cable	 512.485.5555

HOSPITALS						    
Children’s Hospital		  512.324.8000
Seton Medical Center		  512.324.1000
Heart Hospital of Austin		  512.407.7000
Brackenridge Hospital		  512.324.7000
St. David’s Medical Center		  512.476.7111

ADDITIONAL HELPFUL PHONE NUMBERS		  			 
Capital Metro (Bus Line)		  512.474.1200
Mayor’s Office - Austin	 	 512.974.2250
Austin Chamber of Commerce	 512.478.9383
Secretary of State		  512.463.5650
School District Info.		  512.414.1700
Animal Control - City		  512.972.6060
Governor’s Office	 	 512.463.2000
Texas Department of Public Safety	 512.424.2000
Child Care Resource - Child Care Aware	 800.424.2246
Social Security Administration	 512.916.5404
Safeplace Hotline		  512.267.SAFE
Recycling - Austin		  512.494.9400
Bulky Item Pickup - Austin		  512.494.9400
Tree Trimming Near Power Line - Austin	 512.494.9400
Humane Society		  512.837.7985
U.S. Post Office	 	 800.275.8777
American Homeshield	 Home Warranty	 800.827.4636
Best Home Warranty Co.	 Home Warranty	 800.443.5599
Old Republic	 Home Warranty	 800.445.6999

ROUND ROCK
Electric	 TXU Energy	 800.242.9113
Water	 City of Round Rock	 512.218.5460
Gas	 ATMOS	 800.460.3030
Telephone	 SBC	 800.464.7928
Cable TV	 Time Warner Cable	 512.485.5555	 	 	
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PFLUGERVILLE
Electric	 TXU Energy	 800.242.9113
Water/Wastewater	 City of Pflugerville/Manville Water	512.272.4044
Gas	 ATMOS	 800.460.3030
Telephone	 AT&T	 877.213.1057
Cable TV	 Sudden Link	 866.283.3935	

CEDAR PARK
Electric	 Pedernales Electric	 888.554.4732
Water/Wastewater	 Cedar Park Water 	 512.258.6651
Gas	 ATMOS	 800.460.3030
Telephone	 SBC	 800.464.7928
Cable TV	 Time Warner	 512.485.5555

LAKE SOUTH
Electric/Water	 City of Austin	 512.322.9500
Electric	 Pedernales Electric	 888.554.4732
Water/Wastewater	 Hurst Creek MUD	 512.261.6281
Water/Wastewater	 Lakeway MUD	 512.261.6222
Garbage Services	 City of Lakeway	 512.261.6090
Police 	 Non Emergency	 512.261.9480
Fire	 Non-Emergency	 512.926.1706

Buda
Electric 	 Pedernales Electric	 512.262.2161
Water, Trash & Sewer 	 City of Buda 	 512.312.0084
Gas 	 Center Point Energy	 512.427.7142
Telephone	 Verizon	 800.483.4000
Cable & Internet	 Time Warner	 800.418.8848
Police 	 Non-Emergency	 512.393.7800
Fire	 Non-Emergency	 512.395.2232

WIMBERLEY
Electric	 Pedernales Electric	 888.554.4732
Telephone	 Verizon	 800.483.4000
Internet	 Anvil Communications	 866.352.2693
Water	 Aqua Solutions	 512.847.3783

DRIPPING SPRINGS
Electric	 Pedernales Electric	 512.858.5611
Telephone	 Nextel	 512.858.2146
Gas	 Capital Area Energy	 512.266.4710
Water	 Dripping Springs Water Sup.	 512.858.7897
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Kyle
Electric	 Pedernales Electric	 512.262.2161
Utilities	 City of Kyle	 512.262.1010
Water	 Tecon	 512.335.7580
Water	 Goforth	 512.376.5695
Water	 Aquatexas	 512.670.7625
Water	 County Line	 512.398.4748
Waste	 Tx. Disposal Systems	 800.375.8375
Gas	 Center Point Energy	 512.392.6672
Cable & Telephone	 Time Warner	 512.805.2555
Telephone	 Verizon	 800.483.3000
Police	 Kyle Police Dept.	 268.3232(Day)
Fire	 Dept. Non-Emergency	 512.268.6339

GEORGETOWN						    
Electric/Trash	 City of Georgetown	 512.930.3640
Water/Wastewater	 City of Georgetown	 512.930.3640
Gas	 ATMOS	 800.460.3030
Telephone	 Verizon	 512.868.1927

LEANDER
Electric	 Pedernales Electric	 888.554.4732
Water/Wastewater	 City of Leander	 512.259.1142
Gas	 ATMOS	 800.460.3030
Telephone	 SBC	 800.464.7928
Cable	 Cox Communications	 512.930.3085

SAN MARCOS
Electric	 City of San Marcos	 512.393.8383
Electric	 Emergency Repair	 512.393.8313
Electric	 Bluebonnet	 800.842.7708
Telephone	 Century Telephone	 512.754.5699
Telephone	 Grande Communications	 512.878.4880
Water	 City of San Marcos	 512.393.8383
Gas	 Center Point Energy	 512.392.6672
Cable	 Time Warner	 512.805.2555

LAGO VISTA
Electric	     Pedernales Electric	     512.331.8883
Telephone	     SBC	     800.464.7928
Police	     Lago Vista Police Dept. 	     512.267.7141
Fire	     Lago Vista Fire Dept. 	     512.267.4811
Water	     City of Lago Vista	     512.267.1155
Cable	     Time Warner	     800.485.5555
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Adjustable-Rate Mortgage (ARM): A loan with an interest rate that changes 
periodically in keeping with a current index, like one-year treasury bills. Typically, however, 
ARMs can’t jump more than two percentage points per year or six points above the starting 
rate.

Amortization: A payment plan which enables the borrower to reduce his debt 
gradually through monthly payments of principal.

Appraisal: An expert judgment or estimate of the quality or value of real estate as of 
a given date.

conventional mortgage: A mortgage loan not insured by HUD or guaranteed 
by the Veterans’ Administration. It is subject to conditions established by the lending institution 
and state statutes. The mortgage rates may vary with different institutions and between states 
(states have various interest limits).

Credit Report: A report on the past ability of a loan applicant to pay installment 
payments in a timely manner.

document preparation fee: A charge by an attorney for preparing legal 
documents for a transaction.

earnest money: The deposit money given to the seller or his agent by the potential 
buyer upon the signing of the agreement of sale to show that he is serious about buying the 
house. If the sale goes through, the earnest money is applied against the down payment. If 
the sale does not go through, the earnest money will be forfeited or lost unless the binder 
or offer to purchase expressly provides that it is refundable.

escrow: Funds paid by one party to another (the escrow agent) to hold until the 
occurrence of a specified event, after which the funds are released to a designated 
individual.

Glossary

LIBERTY HILL						    
Electric	 LCRA Andice	 512.844.4453
Water	 Liberty Hill Water Supply	 512.778.5977
Waste	 Hill Country Disposal	 512.515.0158
Telephone	 Alliance	 512.844.4453
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Fixed-Rate Mortgage: A loan that carries an unchangeable interest rate over its 
entire term -- typically a period of 15-30 years.

homeowners insurance: Protects the property and contents in case of damage 
or loss; must be for at least the loan amount or for 80% of the value of the improvements, 
whichever is greater.

Interest: A charge paid for borrowing money. 

inspections: An examination of property for various reasons such as termite inspections, 
inspection to see if required repairs were made before funds are received, etc.

Lien: A claim by one person on the property of another as security for money owed. Such 
claims may include obligations not met or satisfied, judgments, unpaid taxes, materials or 
labor. 

loan application fee: Paid to the lender at time of application; check with lender 
for amount.

loan discount: The points a lender charges; may be paid by either buyer or seller on 
conventional loans; number of points fluctuates with mortgage money market.

maintenance fee: Charged by the homeowner’s association as set out in subdivision 
restrictions.

mortgagee’s title policy: Required by the lender to insure that the lender has 
a valid lien; does not protect the buyer.

origination fee: A fee the buyer pays the lender to originate a new loan.

owner’s title policy: Insures that the buyer has title to the property.

PITI: Abbreviation for principal, interest, taxes and insurance, all of which are lumped together 
in your monthly mortgage payment.

Points: A one-time fee you pay up front to your lender, sometimes in exchange for a 
slightly lower mortgage rate. One point equals one percent of the total amount you plan 
to borrow.

private mortgage insurance (PMI): Insurance against a loss by a lender 
(mortgagee) in the event of default by a borrower (mortgagor).
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realtor fees: An amount paid to the realtor as compensation for his services.

recording fees: Charged by the County Clerk to record documents in the 
public records.

restrictions: Certified copy of deed restrictions required by lender.

Survey: Confirms lot size and identifies any encroachments or restriction violations.

tax proration: Seller pays his portion of taxes from January 1 to closing date.

Title Insurance: Protects lenders and/or homeowners against loss of their interest 
in property due to legal defects in title.

Notes
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Convenient Central Texas Locations

A Proud Supporter of:
The Susan G. Komen
Breast Cancer Foundation
Austin Affiliate

The Right Transaction 
Management Solution

SureClose is a trademark of Stewart Title Company

The only thing more impressive than where we’ve been... is where we’re going.

Gracy Title has been serving the Central Texas community for over a century with some of 
the area’s most experienced escrow officers and complete contract-to-close title services. We 
look forward to continuing our special relationship as Central Texas’ premiere title company 
with unprecedented customer service. It’s another way that we’re renewing our century-old 
commitment to excellence.

100 Congress
100 Congress Ave, Suite 100
Austin, TX 78701
Tel:  472.9231 - Fax:  495.9443

360
3600 B Capital of Texas Hwy,  Suite 110
Austin, TX 78746
Tel:  328.3596 - Fax:  328.0190

6th & Lamar
524 N. Lamar, Suite 200
Austin, TX 78703
Tel:  472.8421 - Fax:  478.6038

Buda / Kyle
155 Cimarron Park Loop, Suite C
Buda, TX 78610
Tel:  312.2611 - Fax:  312.5114

Cedar Park - 1890 Ranch
1335 E. Whitestone Blvd, Suite Z100
Cedar Park, TX 78613
Tel: 343.4168 - Fax:  343.4169

Cedar Park - Cypress Creek
1903 Cypress Creek Rd, Suite 102
Cedar Park, TX 78613
Tel:  331.9647 - Fax:  331.0251

Dripping Springs
300 W. Mercer St, Suite 101
Dripping Springs, TX 78620
Tel:  894.3060 - Fax:  894.3260

183 North
12515-8 Research Blvd, Suite 120
Austin, Texas 78759
Tel:  795.8434 - Fax:  795.9062

Georgetown
950 W. University 2, Suite 205
Georgetown, TX 78626
Tel:  930.0500 - Fax  930.0577

Lake Travis - 620
1313 RR 620 S, Suite 100 & 101
Austin, TX 78734
Tel:  263.5651 - Fax:  263.5800

Lake Travis - Lohmans Crossing
1921 Lohmans Crossing Rd, Suite 200
Austin, TX 78734
Tel:  261.7819 - Fax:  261.7829

North Mopac 
8240 N. Mopac Expy, Suite 100 
Austin, Texas 78759
Tel:  346.3500 - Fax:  346.7132

Round Rock
2007 Sam Bass Rd, Suite 100
Round Rock, TX  78681
Tel:  244.2946 - Fax:  238.0574

South Mopac
1801 S. Mopac, Suite 250
Austin, TX 78746
Tel:  306.1120  - Fax:  306.0104

Wimberley
13210 RR 12, Bldg. A, Suite B
Wimberley, TX 78676
Tel:  847.5555 - Fax:  847.3009
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